Instructions for Filing 1099s

The 1.44 release will resolve the following 1099 issues:

A. 1099s generated from the VRM application will adherthe new 1099 format. The
last page of the 1099 will apply an 'x' within the '1099-Mike'ak box. Last year the
format was changed resulting in an 'x' being applied tintteerect check box.

B. An owner's 1099 amount will consist of the sum ofyibe&r to date Rental Income
and the Other Credit amounts. The rental income dret atedit amounts are displayed
within the summary section of the owner statemdifite Other credit amount consists of
owner referral fees and transfers to the ownersuatco

C. Owner's containing multiple properties in differefiices can now have 1099s
generated for each specific office. If the VRM applaais configured to utilize one
1099 configuration for all offices, the owner can have 1089 generated for all
properties regardless of the properties residing in @ifiteoffices. If each office within
the VRM application is configured with its' own independ&d®9 configuration, an
owner with multiple properties within different officasll have multiple office specific
1099s generated.

Please follow the 1099 filing instructions below. When priimg the 1099s, the page
scaling option needs to be set to 'None'. Printing the 1098sm the VRM
application has been verified on three different printers If after following these
instructions the 1099 printouts are not aligning accurately, pleascontact your IT
person. VRM has no way to determine the accurate printesettings required for all
printer types.

When generating the 1099s if the accurate printer settings carot be determined,
for a nominal fee VRM will generate your 1099s. Please send amail to
help@vrmgr.com with your request.

Future Functionality
The request to have an owner's expenses separated egorez will be applied within
a release scheduled for February 2008.

1. Paper File Instructions begin on Page 2.

2. Electronic File Instructions begin on Page 11.
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1099 Paper Filing Instructions

1. Purchase the Necessary 1099 Formsave provided samples of each of the forms
below:

A. 1099 Pink Copy A (For SSA). An example of this fazam be viewed by copying
and pasting the following link into an address field:
http://www.vrmu.com/members/taxinfo/images/Form1099-A.pdf

B. 1099 Black Copy B (For Recipient). An examplelod form can be viewed by
copying and pasting the following link into an address field:
http://www.vrmu.com/members/taxinfo/images/Form1099-B.pdf

C. 1099 Black Copy C (For Payer). An example of thisnfcan be viewed by copying
and pasting the following link into an address field:
http://www.vrmu.com/members/taxinfo/images/Form1099-C.pdf

D. 1099 Summary Form 1096. An example of this form candveed by copying and
pasting the following link into an address field:
http://www.vrmu.com/members/taxinfo/images/Form1096.pdf

2. Select the 1099 button from the Accounting menu.

|Reservations® !.Ealendar |Memhers& Euests% lPrnpertiesliii 1 |Maintenance@ |nccounting Misc.I Updaterg
|Hnurii5®l] |Nun—RentaI§ | Long-Terms ﬂ] |Dwners@l |HousekEE|)ingﬁ"r |S!"stem.l:nnﬁgurationﬁl |LDg Dutm

As of October 15th, the 1.43 release has been applied to your VR application. You may find the release documentation here or by selecting the Isc. module
and then selecting the Manual button. Alsc, an important message sent 9 18/2007 regarding ownership changes may be found here

r Accounting

Accounts Receivable
Transfers
Accounts Payable
Deposits
Reconciliation

| Expense Ledger Balances
| Check Queue |
1099
mj You are logged in as:
e ) Christian VRM (HHY)
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3. Select the '1099 Info' tab on the 1099 page.
EELT

2N https:/ftest.yrmgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

Owiner Balance Forwdrds

Year. Ciffice:
!2003 ~ || Coastal Home & Villa Rentals v [ Populate Tax Year ] [ Print Summary ]

Create MediaFile__| Print 10983 | [ 1088 Infa

Close

é 0 Inkermet

-ElDone
4. Select the Year and office optionsrom the '1099 Info' tab the end user will select
the Year and office option the 1099s are to be generated f

2} https:#itest.vrmpr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

Print Summary ]

Create MediaFile | [

Print 10985 | [ (1083 Infn

EEX

23 https://test.vrmgr.com - Virtual Resort Manager, - 1099s - Microsoft Internet Explorer

Cwner Balance Forwards i 1033 Info |

Year: Office:
| 2003 || Cosstal Home & vila Rertals v [ Populate TaxYear | [ Print Summary ]
; v Print 10885 | [ 1088 Info

&] Done
Ci rials
Hitton Head acation Rentals

Close

&) & Inkernet

-E] Done
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The management company's 1099 configuration can be setup liooféae
independently or one set of 1099 configuration values can bfarsall of the offices
residing within the VRM application.

The 1099 configuration used when generating 1099s is driven by theS&099for All
Offices' check box on the 'Misc' tab of the Finan€lahfiguration page.

If the '1099 Setup for All Offices' check box is NOT stdelc Each office will need to be
setup with an independent set of 1099 configuration valuefsice@pecific 1099
configurations are applied on the 'Offices' tab of thenany Configuration page. If the
end user wants to issue office specific 1099s, each efficaeed to be configured with
its' own 1099 configuration. If owners contain propeméssding in different offices

and office specific 1099s are to be generated, please condigcineoffice with
independent 1099 configuration values.

24 hitps:{itest.vrmgr.com - Virtual Resort Manager - Financial Configuration - Microsoft Internet Explorer From the ‘Misc’ tab of the Financial
Configuration page, the end user
Canceliation Refund Days 45 Cancellation Fee 50,00 WI | | deC Ide Whether to CO nflg ure al |
lcnargs Ressrvaton s When Sanceling offices with the same 1099
Numbser of Days Before Refund 130 Extra Day Rate: Fractional v | Conflg Urat|0 nor Setup each Off|Ce
smaremmmni o5 — R with independent 1099
configurations. By NOT selecting
Morihs to W for Eschest 118 Chesk Form Type Form A | the ‘1099 Setup for All Offices’
Amourt to Advance (%) 10.00 Eschest Reckiert Disabled v. ChECk bOX, the end user WI” need tO
Amourit of Mugmrt Fee to Advance (000 Avance Type Mone / Disabled v Setup eaCh Offlce Wlth Itsl OWI’] 1099
Rate Calculate Method | Prorate Mew Season % | [Z] allowe Megative: Expensing . .
[CJowner's Extranet Payment Conﬁg UratIO n.
[CIPrint Checks Payes Name:

A hitps://test.vrmgr.com - Virtual Resort Manager - Company Configuration - Microsoft Internet Explorer

N

Markeling Codes | ificss] Seasons| Emai Settings | Search Orcer Preferences | Travel Agancies| Long Tems | Misc | Reservation Emais |

¢ S—— ¢
[ wew ][ ot | [ ews | [ Awoy | (1088 ] [[EFTsetp)
| I— |

When the ‘1099 Setup for All
Offices’ check box is not
selected, the end user will need
to setup each office with its' own
independent 1099 configuration.
Office specific 1099
configurations are setup on the
‘Offices’ tab of the Company
configuration page. The ‘1099’
button will not appear active until
an office option is highlighted.

&1 oore E

If one 1099 is to be generated for all owners regardlegseaiwner having different
properties within different offices, the end user wilesethe '1099 Setup for All Offices'
check box, select the '1099 Setup' button, and setup the 10f@flication.

Selecting the '1099 Setup for All Offices' check box and #&decting the 'Save' button

will result in a '1099 Setup' button to appear on the 'Nadcbf the Financial
Configuration page. Selecting the '1099 Setup' button and appharid©9
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configuration values will result in all 1099s generated ftbenVRM application to use
the same 1099 configuration data.

When the 1099 configuration data is setup for all officespffice option drop down
menu on the 1099 Info' tab will appear inactive.

3 https:/test.vrmgr.com - Virtual Resort Manager - Financial Configuration - Microsoft Internet Explorer

Banks | Accounts] Credi Cards| Tanes| Travel Insuance | Holds  |{ bizs. |

Cancellation Fee 150.00
umiser of Days etund (30 Extra Day Rats | Fractional =
Down Payment Amount ;an oo Do Paymert Type :F‘srcsm Rent + Insurance ¥ | Selecting the ‘1099 Setup for
Down Payment Minimum Fert {000 Nurber of Days 1 . ,
Starting Check Number 513.3-1.7 hinimum Short Term Balance D 00 A” Offlces Check bOX and
Months to Vst for Esshest 18 Check Farm Type ;__F_ur_r_n__{_\_ | Selec“ng the ‘Save’ button W| ”
Amount o Advance (%) 0.0o Escheat Recipient | Disabled i . i y
Amourt of Mgt Fee fa Advance (0,00 Ardyance Type | None / Digabled & resu It in the 1099 Setup bUtton
Rte Calculate Method! | Prarate Mew Season | v [2] alow Megative Expensing to appear
[JEFT Setup for Al Offices [Jowner's Exdranct Paymert
1099 Setup for All Offices [Clprirt Checks Payee hame
09
Ouner Bakance Fowwards {103 fnfa ]
& Done
“ear: office:
ZUUSV' o [ Populate Tax Year ] [ Print Summary
Create MediaFile | [ Print 10995 ] [ 1098 Info
When the same 1099
configuration data is setup for
all offices, the office option
drop down menu on the
1099 Info’ tab will display
inactive.
Qum é_‘l & Internet

5. Select the 'Populate Tax Year' buttotonce the end user has selected the year and
office options the 1099s are to be generated for, the '‘&eplhx year' button will be
selected.

3 https://test.vrmgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

e Balance Forwerds | 1088 Infa|
Year. Office:
| 2007 || cosstal Home & VilaRentsls | [ Populate Taxvear || PrintSummary |
| CreateMediaFile | | Print1089s ] 1098 Info
& Done S @ Internet
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Selecting the 'Populate Tax Year' button will resulthe application displaying the 1099
data per the office and year options selected.

The entries are displayed in the order of:

1. Taxtype (Individual or Business). Individual entaes displayed first.
2. By Office.

3. By Property Name.

At this time the end user needs to verify, edit, add, etel¢he 1099s.

| https:{ftest.vrmgr.com - ¥irtual Resort Manager - 1099s - Microsoft Internet Explorer

Office: Coastal Home & Villa Rentals
@ Al Entries O Flagged Entriies (O Pending Approval Sl sl
i el e e e et 2dd
[ ] Jarrett Sharp 999-99-9999 [§8,544.09] A = -

[ ] Gretchen Saenger 999-99-9999 [§15 939.00] = !

[ ] Ralph Mills 5959-99-9399 [$14 775 66]
L] Mational City Bank Ret. Acct. 993.93.9999 [§23,748.00]  ~

Close

—Ej Cone é & Internet

When the 1099 edit page is initially displayed the end wmeselect the following two
buttons and can expect the following results:

1. Back. The back button will return the end user to the origit299 Info' page.
2. Add. The end user has the ability to manually add a 1099 record.

Highlighting a 1099 entry will activate the Edit, Deleféag, and Approved buttons.

2 hitps:ffvrmrealty.vrmgr.com - ¥irtual Resort Manager - 1099s - Microsoft Internet Explorer = | |E|@|

Ouwner Balance Forwards | 1099 infa |

Taxvear: 2007
. [ =-Back |[ Add |
= | o [ peee |
[ ] Ruth & Kevin Anderson 999-99-9999 [§752.50] Flag Approve
[Ldozeph-delsarenBormblll 893959995 [57¢:202.00] B
Payee #1 Alyce Muncus Payee 2
Taxpayer D 9999895999 Payment Amourt $2,181.13
Address 805 Dinkins Rd Period 2007 - 1203152007
Tax ID Type Individual
City Lewisville, BK 99999 Payes Tvpe Crvner
Country us mot Approved Mot Flagged
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The following buttons will perform the following functions

1. Edit. The edit button will allow the end user to edit thghighted 1099 entry.

2. Delete. The delete button will delete the highlighted 1099 entian lentry is
accidentally deleted the end user can return to thealig 099 Info' page and reload the
1099 data by selecting the same year option, office opaod the 'Populate Tax Year'
button.

3. Flag. The flag button will mark the highlighted entry. Séleg the 'Flagged Entries’
radial button will only display the 1099 entries which éndeen flagged.

4. Approve. The approve button is very important. When a 1099 éntrighlighted
and the approve button selected, the end user is flaggrenthy so it will not change if
the 1099 data is reloaded. Selecting the 'Pending Approial’ batton will only
display 1099 entries which have not been flagged as approved.

Every time the end user selects a year option, offaten, and the 'Populate Tax Year'
button, the application collects the original 1099 datahdfend user has edited 1099
entries, not flagged the entries as approved, close)8t page, and than reloads the
1099 data, the edited entries will return back to their maigamounts. When an entry is
approved the entry will not change if the 1099 data is rethafitagging entries as
approved saves the changes made to the entry. If 40@9ventry is manually applied,
after the entry is added it needs to be fagged as approved.

All 1099 entries need to be flagged as Approved before moving tcethext step.

6. Select the 'Back' buttonBy selecting the back button the end user will be redito
the original '1099 Info' page.

age
11 us 599-59-9950 [52,181.13] Approved

11 1 999-99.9959 [§2 956.25] Approved

[ ] Ruth & Kevin Anderson 599-99-9999 [§752,50] Appraved
[ 1 Joseph & Karen Rembull 999-99.9999 [$7,266.00] Appraved

o
OF
Aly
Jan
Rutl
ves
sy

Gwner.
Not Flagaed

2 hitps:#fvrmrealty. vimgr.com - Virtual Resort Manager - 10995 - Microsoft Internet Explorer

wear: Office:

Populate Tavear | | Print Sumrmary ]
Frint 1099s | 1088 Info |

o

2007 || vacation Reaty, Inc -

[ Create Media File

21 Dare S & Internet
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7. The end user can select the 'Print Summary' buttonview a report which will
consist of the 1099 entries' names, addresses, TIN/EIN,S@@bers, and amounts.
After reviewing the Print Summary report, if there giscrepancy within one of the
1099 entries the end user can select the '1099 Info' buttenregurned to the 1099
editing page.

2 https:/fvrmrealty.vrmgr.com - Virtual Resort Manager - 10995 - Microsoft Internet Explorer EH§|
e Vacation Realty.Inc.

1099 Summary for 2007

.......... Office:  Vasation Raaly, Inc

Payee Name TINEMISOC  sox
smnsm
smam N
s N
seasm (1)

fear: Gffice:

Ayce Munous

2007 || Vacation Reatty, Inc. v[ Populate Tax Year [ Print Summary I —» Jore Sanye
[ 109ginfa |

Futh & Keuin Anderson

Create MediaFile | [ Print 1089

Josepn & Karen Femout

HeenKeter 33503 m

Ry 5. A Boaman

smaramm m
93009 m
a0 m
seaa m

93503 m 5126400
2233009 m 154000
smaramm m 65000

245 Nice Steet, Ban AL 55555 15 %50-99.9999 o) 5282500
; . € Runing Bk, Lo Raren, €A, 77T, U8 w1 sems
A hitps:[lvrmrealty.vrmgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

BED)

953 Beciord &, N Town, BK, 38724, LS seaa m 16075
se999men ful 182000

Quer Balance Fonwerds|{ 03 nioy| mamm [ 00

Total Records: 17
Office: Vacation Realty, Inc.
Total Amount: $33,072.13

@ allEntries O Flagged Entties C Pending Approval it

------ o T T

1] Alyce Muncus 999.95.990 [52,191.13] Appraved
[ ] Jang Sawryer 999-99-9999 [§2 938.25] Approved
[ ] Ruth & Kevin Anderson 599-95-9998 [$752.50] Approved

[LI.Io=eph & Karerl Rombill 959 02933 (82 202 D) Approved R

Selecting the ‘Print Summary’
button will provide a report outlining
the entries within the 1099 batch. If

the end user needs to edit a 1099
entry, the ‘1099 Info’ button will
return the end user to the entry

editing page.

&] bone B @ mnternet

8. Select the 'Print 1099s' buttonAfter the 1099 entries have been verified for
accuracy select the 'Print 1099s' button. This actiongeilierate the 1099s.

23 hitps: fvrmrealty, com/admin/download/1099s_2007-128377602. pdf - Microsoft Internet Explorer BEE]
.ilr
B L[] @ [ |- ® | 03| 8 checkspsing o0 o - S5 cop || i |3t vehoo! | Adober Reader 7.0,
»
=
e250
~amss
t
£
] £99.99.9059 98989039
k4
o ~
[ Hide Toolbars 4 4] 0 | b bl | © o H HH[eEd]
Done - @ Unknown Zone
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9. Printing the 1099s.0nce the 1099s have been generated, it is now time talpein
1099s. Place the 1099 forms accurately into the printerm Ene 1099 main menu
toolbar select the File option, this action will catise file drop down menu to appear.

Select the Print option from the drop down menu.

% https:/Hvrmrealty. vrmsr.comfadmin/download/1099s_2007-128377602. pdf - Microsoft Internet Explorer

: BEEY Edit  GoTo  Favorites Help
Mew L s @ i e 3 . = —
| | | G E 3%+ | 28 check Spafing 177 Undoo». 5= o
| open... Ctrl4+o ESAMIENCIE g 27 | el peling py ||
Save As...
] i _ wacation Reaty, Inc.
2 z TI2sn 127 Dunes Soulsvard
g_ Print... Dunes Clly, BK 33457
L B43 737-3435
Send L
Import and Export. ..
8g-2% 12-3456TES 239-39-3033
wiork OFFline Helen Keller
Close
456 Shady Lans 1234 CaK Srest
Pine SiuM. ZX, 0000 MEImI, FA. 9999
wacation Reaty, Inc 7I3s.00 Wacation Raaty, Inc.
127 Dunes Soulevard 127 Dines Scalevand
Dunes Cily, BK 33457 Dunes Gy, B 35457
o B43 T37-3435 B43 737-3436
=
[k}
E
5
£ 12-34557E9 £99-39-2039 12-34567ET £90-39-2009
=
7/ Joseph & Karsn Rombal Rudy & Ann Sowman

The 'None' page scaling option needs to be selected.t 8&€OK' button, this action

will print the 1099s.

() Cufrent page
) Pages from: Il |

Sul_jsetf: Al pagesz in range

te: [10 |

v_! [ Reverse pages

Fage Handling
L=

Copies: 11 :_| Callate
Fage Scaling: | Mone v |
[#] &uto-Botate [Fit to Printer Margins
Feduce to Printer kMargins
[1 Choose Pap b Laltiple pages per zheet
L i =
[ Print to file

[Printing lips] I Adwvanced ]

'l

Frinter
M arne: “darmpBrother HL-5140 series il [ Properties ]
gtatus: Ready B Q?mments and Forms:
Type: Brother HL-5140 zerie= | Dacument and Stamps
Frint Fangs Frewisi
Al =
(&) T

S

Docurnent: 8.5 2 11.00R
Faper 825 = 11.010n

1410(01)

E

[

Cancel ]

) [
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Printing the 1099s from the VRM application has been verifiedn three different
printers. If after following these instructions the 1099 pintouts are not aligning
accurately, please contact your IT person. VRM has no way tcetermine the
accurate printer settings required for all printer types.

When generating the 1099s if the accurate printer settings carot be determined,
for a nominal fee VRM will generate your 1099s. Please send amail to
help@vrmgr.com with your request.
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1099 Electronic Filling Instructions

1. Select the 1099 button from the Accounting menu.

i B 5 = i i — w7 .
|R£9ewations%a|[alendar |Members&l:uests% [Properties a |Maintenance@ |.m:cnunting. .Misc-.l Updateﬂkg

|Hnurii5@l |Nun—RentaI§ | Long-Terms ﬂ] |Uﬂngrs@l |Huusekeepihg{i% |5ystem.l:nnﬁguration.ﬁ |Lug Dut-m

As of October 15th, the 1.43 release has been applied to your VR application. You may find the release documentation here or by selecting the Isc. module
and then selecting the Manual button. Alsc, an important message sent 9 18/2007 regarding ownership changes may be found here

Accounting

Accounts Receivable [
Transfers i
Accounts Payable

Depnsit.s ;
Reconciliation ]
--Eupense Ledger Balances
| Check Queue i ]
1099 i
M.] You are logged in as:
Reports Christian YRM (HHV)

3. Select the '1099 Info' tab on the 1099 page.

2N https:/ftest.yrmgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

Owner Balance Forward
Year. Ciffice:
2003 | ! Coastal Home & Villa Rentals vi; [ Fopulate Tax Year ] [ Print Summary ]
[ createmediaFile | | Print 10983 | [ 1088 Infa
-ElDone é & Internst
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4. Select the Year and office optionsrom the '1099 Info' tab the end user will select
the Year and office option the 1099s are to be generated f

2} https:#itest.vrmpr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

| astal Home & vila Rentals | [ Populate TaxYear | Frint Surmary |

Create MediaFile | [ Print 10985 | [ (1083 Infn

23 https://test.vrmgr.com - Virtual Resort Manager, - 1099s - Microsoft Internet Explorer

Cwner Balance Forwards i 1033 Info |

“Year: Office:
&) oone | 2003 o
:

= w|[_ Populate Taxear | PrintSummary |

[ Print 10885 | [ 1088 Info

Close

-&__'_]Done &) & Inkernet

The management company's 1099 configuration can be setup liooféae
independently or one set of 1099 configuration values can bfarsall of the offices
residing within the VRM application.

The 1099 configuration used when generating 1099s is driven by theS&099for All
Offices' check box on the 'Misc' tab of the Finan€lahfiguration page.

If the '1099 Setup for All Offices' check box is NOT stdelc Each office will need to be
setup with an independent set of 1099 configuration valuefsice@pecific 1099
configurations are applied on the 'Offices' tab of thenany Configuration page. If the
end user wants to issue office specific 1099s, each efficaeed to be configured with
its' own 1099 configuration. If owners contain propeméssding in different offices

and office specific 1099s are to be generated, please condigcineoffice with
independent 1099 configuration values.
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3 hitps:fftest.vrmegr.com - Virtual Resort Manager - Financial Configuration - Micresoft Internet Explorer

From the ‘Misc’ tab of the Financial
Configuration page, the end user
Canceliation Refund Days |45 Cancellation Fee 150,00 WI” deCIde Whether to Conflgure a”
Pl el e el offices with the same 1099
okl belos nen S0 SsDey i G = configuration or setup each office
with independent 1099

Dovwen Payment Amourt {40.00 Dovvn Paymert Type | Percent Rent + Insurance ¥

Down Payment Mininun Rert 000 Number of Days. 1

e 13317 Wi St Tem B 0,00 configurations. By NOT selecting
R - [Form A «] the *1099 Setup for All Offices’
Amount tor Advance (%) ED oo Escheat Recipiert :Dlsahled v. CheCk bOX, the end user W|” need tO
Amourit of Mugmrt Fee to Advance (000 Avance Type Nnne/D\sah}ed v Setup eaCh Off|Ce Wlth ItS, OWn 1099
Rate Calculate Method | Prorate Mew Season % | [Z] allowe Megative: Expensing . .

[ owner's Extranet Payment COI’]fIg UratIOI’]

[CIPrint Checks Payes Name:

save

\ s:/Htest.vrmgr.com - Virtual Resort Manager - Company Configuration - Microsoft Internet Explorer

Hous: Markeling Codes | ificss]| Seasons| Emai Settings | Search Orcer Preferences | Travel Agancies| Long Tems | Misc | Reservation Emais |

—
[ wew ][ ot | [ ews | T ) Ea=)|

When the ‘1099 Setup for All
Offices’ check box is not
selected, the end user will need
to setup each office with its' own
independent 1099 configuration.
Office specific 1099
configurations are setup on the
‘Offices’ tab of the Company
configuration page. The ‘1099’
button will not appear active until
an office option is highlighted.

®
o
(]

nnnnnnnn

If one 1099 is to be generated for all owners regardlegseaiwner having different
properties within different offices, the end user wilesethe '1099 Setup for All Offices'
check box, select the '1099 Setup' button, and setup the 10fflication.

Selecting the '1099 Setup for All Offices' check box and #&decting the 'Save' button
will result in a '1099 Setup' button to appear on the 'Nadcbf the Financial
Configuration page. Selecting the 1099 Setup' button and appharid99
configuration values will result in all 1099s generated ftbenVRM application to use
the same 1099 configuration data.

When the 1099 configuration data is setup for all officespffice option drop down
menu on the 1099 Info' tab will appear inactive.
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3 https:/test.vrmgr.com - Virtual Resort Manager - Financial Configuration - Microsoft Internet Explorer

Banks | Accounts] Credi Cards| Tanes| Travel Insuance | Holds  |{ bizs. |
Canceliation Refund Days |45 Cancellation Fee: 150.00
[“Icharge Reser
etund (30 Extra Day Rats | Fractional g
Down Payment Amount 140.00 Do Paymert Type | Percant Rent + Insurance | Selecting the ‘1099 Setup for
Down Payment Minimum Rart 0o " s 11 .
Starting Check Number 13317 hinimum Short Term Balancs |0.00 A” Offlces, Check bOX and
Months to Vst for Esshest 18 Check Farm Type | Form A | Selec“ng the ‘Save’ button W| ”
Amount ta Sdvance (%) .00 Eschest Recipient | Disabled [ . ‘ ,
Amourt of Mgt Fee fa Advance (0,00 Ardyance Type | None / Digabled & resu It in the 1099 Setup bUtton
Rte Calculate Method! | Prarate Mew Season | v [2] alow Megative Expensing to appear
[JEFT Setup for Al Offices [Jowner's Exdranct Paymert
1099 Setup for All Offices [Clprirt Checks Payee hame
09
Ouner Bakance Fowwards {103 fnfa ]
& Done
“ear: office:
ZUUSV' o [ Populate Tax Year ] [ Print Summary
Create MediaFile | [ Print 10995 ] [ 1098 Info
When the same 1099
configuration data is setup for
all offices, the office option
drop down menu on the
1099 Info’ tab will display
inactive.
Qum é_‘l & Internet

5. Select the 'Populate Tax Year' buttotonce the end user has selected the year and
office options the 1099s are to be generated for, the '‘&eplax year' button will be
selected.

3 https://test.vrmgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer

e Balance Forwerds | 1088 Infa|
Year. Office:
| 2007 || cosstal Home & VilaRentsls | [ Populate Taxvear || PrintSummary |
| CreateMediaFile | | Print1089s ] 1098 Info
& Done S @ Internet

Selecting the 'Populate Tax Year' button will resulthe application displaying the 1099
data per the office and year options selected.

The entries are displayed in the order of:
1. Taxtype (Individual or Business). Individual entaes displayed first.
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2. By Office.
3. By Property Name.

At this time the end user needs to verify, edit, add, etel¢he 1099s.

| https:{ftest.vrmgr.com - ¥irtual Resort Manager - 1099s - Microsoft Internet Explorer

Office: Coastal Home & Villa Rentals
@ Al Entries O Flagged Entriies (O Pending Approval D? e
el e el __ [ = Bac

[ ] Jarrett Sharp 999-99-9999 [§8,544.09] A = —
[ ] Gretchen Saenger 999-99-9999 [§15 939.00] = =2l !

[ ] Ralph Mills 5959-99-9399 [$14 775 66]
AL 1 Mational City Bank Ret. Acct. 593-95-9999 [§23,748.00]

:I(

Close

—E:l Cone é @ Internet

When the 1099 edit page is initially displayed the end wmeselect the following two
buttons and can expect the following results:

1. Back. The back button will return the end user to the origit239 Info' page.
2. Add. The end user has the ability to manually add a 1099 record.

Highlighting a 1099 entry will activate the Edit, Delef¢ag, and Approved buttons.

2 hitps:ffvrmrealty.vrmgr.com - ¥irtual Resort Manager - 1099s - Microsoft Internet Explorer = | |E|@|

Ouwner Balance Forwards | 1099 infa |

Office: Vacation Realty,

2 ) Taxvear: 2007
= ——|[ =-Back |[ add |
E BAurCL $2,18 -~
1 o o Edit [ Delete |
[ ] Ruth & Kevin Anderson 999-99-9999 [§752.50] Flag Approve
[ L o=ephtalsaren Rombull B9 999550, 157 202.00] —
Payee #1 Alyce Muncus Payee 2
Taxpayer D 999999559 Pavment &mourt $2.181.13
Address 905 Dinkins Rd Period 14172007 - 1203172007
Tax ID Type Individual
City Lewisville, BK 99999 Payes Tvpe Crvner
Country us mot Approved Mot Flagged

The following buttons will perform the following functions

1. Edit. The edit button will allow the end user to edit thghighted 1099 entry.
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2. Delete. The delete button will delete the highlighted 1099 entian lentry is
accidentally deleted the end user can return to thealig.099 Info' page and reload the
1099 data by selecting the same year option, office opaod the 'Populate Tax Year'
button.

3. Flag. The flag button will mark the highlighted entry. Séleg the 'Flagged Entries’
radial button will only display the 1099 entries which éndeen flagged.

4. Approve. The approve button is very important. When a 1099 éntrighlighted

and the approve button selected, the end user is flaggrenthy so it will not change if
the 1099 data is reloaded. Selecting the 'Pending Approial batton will only

display 1099 entries which have not been flagged as approved.

Every time the end user selects a year option, offaten, and the 'Populate Tax Year'
button, the application collects the original 1099 datahdfend user has edited 1099
entries, not flagged the entries as approved, close)8t page, and than reloads the
1099 data, the edited entries will return back to their maigamounts. When an entry is
approved the entry will not change if the 1099 data is rethaéagging entries as
approved saves the changes made to the entry. If 40@9ventry is manually applied,
after the entry is added it needs to be fagged as approved.

All 1099 entries need to be flagged as Approved before moving tcethext step.

6. Select the 'Back' buttonBy selecting the back button the end user will be redito
the original '1099 Info' page.

| Entries O Flagged Entries  Pending Approval
§2.181.13] Approved
L3

} rove
999-92-9998 [$752.50] Approved
9-99.9999 [$7,385.00] Approved

Texpayer [D 899999999
uuuuuuu 25568 Quits Pond Gt

ourt $1,579.00
M1Z007 - 12(3172007
uuuuuuuuuu

wear: Office:

2007 || vacation Realty, Inc ~|[_Popuate Taxrear | [ Print Summary ]

o

[ Create Media File ( Frint 1099s | 1088 Info |

Close

2 @ Inkernet

i
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7. The end user can select the 'Print Summary' buttornview a report which will
consist of the 1099 entries' names, addresses, TIN/EIN,S@@bers, and amounts.
After reviewing the Print Summary report, if there giscrepancy within one of the
1099 entries the end user can select the '1099 Info' butbtenreturned to the 1099
editing page.

ttps:fvrmrealty.vimgr.com - Virtual Resort Manager - 1099s - Microsoft Internet Explorer Q
Vacation Realty.Inc.
1099 Summary for 2007
Owner Balance mealds|‘ A !l]l_u_l Offcs:  Vacaton Raalty,Ine.
Payee Name Address TNEMISOC o
Year: Oifice: i
e Munos 505 Dk i, Lewisle, B, 56556, US wmosm (1)
2007 || Vacation Reatty, Inc. v [ Fopulate Tax Year [ Print Summary I _F Jane Sanyer 1234 ok Srest,, Anyaniere Ciy, BK, 56136, US 2593909 m
Fulh & e Ao 456 Sty Lane,, e B, 24, 00000, US weonmm (1)
Create Media File | | Print 10995 [ 109ginfa | [ et o e YA 95 o o )
Helen Keter 1236 Ook Sveet, wiari, FA, 59999, US 92939099 m
Rty § A Boran sssee 1 C1, Aryionn, B, 329.US mmam ()
e et cnaneszn i 125, U weaam (1)
My Uepd 67 0 T, Rlegh, K, weonm (1)
ary Garrr 1232 5 St i Teur, 86, 39886, U5 seanmm (1)
v 1080 Dy ioots i, iasingin, oA, 50195, mamm 1)
Lany Rrodes 250C Cokaccd R, e efeson 5K, 38783 us wmamn 1
Gecrgs Foreman 110 Beaock Steet, , Anyahers, BK, 50199, us w3909 m
Chaes Cerrigan 345 Nice Sheel, | B3N AL 65555 15 %50-99.9999 m
— st Surmers & Runnirg ook, Loedo Ranen, O, 777, U weonmm (1)
3 hitps:/lvrmrealty.vimer.com - Yirtual Resort Manager - 1099s - Microsoft Internet Explorer = \_@ i o oo ot ot S —.
Ounes Gearing Group 124 Dunes vy, Dures iy, 56, 89734, wamm @
Quer Balance Fonwerds|{ 03 nioy| s Gring 234 St Dures Oy, 54 578, mamm [ 00
Total Records: 17
Office: Vacation Realty, Inc.
- TaxYear 2007 Total Amount: $33,072.13
OAIIEm_n_es OF_\ggg_g_q_E_rﬂv_l_e_s_O_I_?_?n_d\_ng_Auurwa\_
[ ] Alyce Muncus 999-89-9999 [§2,181.13] Approved “~ B
[ ] Jang Sawryer 999-99-9999 [§2 938.25] Approved = 5
[ ] Ruth & Kevin Anderson 899-99-99989 [$752.50] Approved

L] doseph & Faren Rombul 228 999999 [§7.285.00] ypraved_

Selecting the ‘Print Summary’
button will provide a report outlining
the entries within the 1099 batch. If

the end user needs to edit a 1099
entry, the ‘1099 Info’ button will
return the end user to the entry

editing page.

&] bone B @ mnternet

8. Select the 'Create Media File' buttoithis action will generate the Electronic 1099
file. Before the file can be sent to the IRS the lfias to be reconfigured as a text file.

=)=6<)

2 hitps:/fvrmrealty. vrmgr.com - Virtual Resort Manager - 10995 - Microsoft Internet Explorer

Duaner Balance Farmards | 16531551

ear:
2007~ | vacation Reatty, inc ~ [ Populate Tax vear

Office:

[ Frntsurnman ]
[rossinm |

1
[ Creawmmeamrie_J |I Frint 1099 ]

2k hitps:fivrmrealty. vrmer.com/admin/download/IRSTAX - Microsoft Internet Explorer

Tzo07 1234S67S912345 wacaTION REALTY
hAzoO7T 123456782 L7 1 VACATION REALTY, INC.
BzoO7 595599995027 000000215113000000000000000000
B2007 oosooos9s0z0 000000259382 5000000000000000000
Bz007 ssssssssscen 0000000752 50000000000000000000
Bz007 sossossssois 000000725500000000000000000000
Bz0O7T oooooososoze 000000397500000000000000000000
BzoO7 o955999950z21 000000157200000000000000000000
B2007 oosooooosozs 000000222 575000000000000000000
Bz007 sossossssozs 000000Z13000000000000000000000
Bz007 sossossssoss 000000O0S2 5000DOOO0OD0O000C0000
Bz0O07 255299995030 00000012 6400000000000000000000
BzOO7 299599995023 000000154000000000000000000000
B2007 oosooosososz 000000065000000000000000000000
Bz007 sossossssoss 000000253 500000000000000000000
Bz007 ssssossssoso 000000015075000000000000000000
Bz0O07 255599995022 000000015075000000000000000000
BzOO7 S95599995ws1 000000000000000000000000000000
B2007 cosoooooovs: 000000000000000000000000000000
cooooooi7 00000DODDON303542 13000000000000000000000000000000000000000000000000000
Koooooooi 00000DODDODNZ 53 SO0000000000000000000000000000000000000000000000000000
Koooooooi 0000000000002 13000000000000000000000000000000000000000000000000000000
K¥Oooo000O01 00000000000O725500000000000000000000000000000000000000000000000000000
FOOO00001000000000000000000000 00000017

< >

21 Done =
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To reconfigure the file as a text file place the moussar within the body of the file and
right click. This action will cause a drop down meawappear. Select the 'View Source'

option from the drop down menu.

tffvrmrealty. vrmegr.com/adminfdownload/IRST,

- Microsoft Internet Explorer

T2007 12345678912345 VACATION REALTY
az007 123456789 L17 1 VACATION REALTY, INC.
BzOO7 99999999902 7 0000002 161 13000000000000000000
BzO07 999599559020 00000029382 5000000000000000000
Bz2O07 999999999060 Back 50000000000000000000
Bz2O07 999599999019 i 00000000000000000000
BzOO7 99999999902 4 00000000000000000000
EzOO7 99999999902 1 00000000000000000000
EzOO7 099999999902 3 75000000000000000000
BzOO7 99999999902 & 00000000000000000000
BzOO7 999999999055 00000000000000000000
BzO07 999599559030 100000000000000000000
Bz2O07 999999999029 SElgEtal 00000000000000000000
Bz2O07 999999999032 e 00000000000000000000
Bz2007 999999999056 S s 00000000000000000000
EzOO7 999999999050 e ~E0Q0000000000000000
EzOO7 99999999902 2 = +5000000000000000000
BzOO7 999999999v51 NNn0do000000000000000
BzOO7 999999999v52 Encoding 00000000000000000000
CO00000a17 000000000003 0342 1300000000001 - 00000000000000000000
KOooooooi 000000000000253 5000000000000 Nt 00000000000000000000
KOooooooi 0000000000002 130000000000000)  Refresh 00000000000000000000
KOooooooi 00000000000072850000000000000 £t b Micrasaft Excel 00000000000000000000
FOOOO00001000000000000000000000

Properties
< >
-EI Displays the source (HTML) For this page. é 8 Internet

This will cause the file to be opened within Notepad.

P IRSTAX[1] - Notepad [ i=1[E3]

Fil= Edit Format ¥iew Help
T2007 12345678912345 VACATION REALTY
AZQOT7 123456789 7 1 WAZATION REALTY, IRC.
B2007 GeL959095902 7 00000021811 300000000000000000000000000
B2007 GeL95999%902 0 00000029382 500000000000000000000000000
B2007 SGeL959999060 Q000000752 5000000000000000000000000000
B2007 =l=l=1=1=]=1=1=1=Ta R =] 0OoO0OyY2ZE50000000000000000000000000000
B2007 SeL009900024 000000397 50000000000000000000000000000
B2007 GeL95909902]1 0000001 5790000000000000000000000000000
B2007 GeL00900002 3 00000022257 500000000000000000000000000
B2007 SGeL95909902 6 00000021 300000000000000000000000000000
B2007 GeO00990905 5 000000062 50000000000000000000000000000
B2007 SGeL9599959030 0000001264 0000000000000000000000000000
E2007 SO908090502 0 QO0000L 54 00000000000000000000000000000
B2007 GeL00900003 2 0000000650 0000000000000000000000000000
B2007 SGeL959999056 QOOOR02E350000000000000000000000000000
B2007 SGeL959999080 Q0000001807 500000000000000000000000000
E2007 SO999599%0.2 2 QOO00001 8075000000000 00000000000000000
B2007 GO0 090y 51 0000000000000 000000000000000000000000
B2007 GOLOG9L00y 52 0000000000000 000000000000000000000000
CO0000017 QO000000000303421300000000000000000000000000000000000000000000000000000000000
;gelelelelalolon QO0000000000258350000000000000000000000000000000000000000000000000000000000000
;gelelelelalolon Q0000000000021 300000000000000000000000000000000000000000000000000000000000000
;gelelelelalolon QO000000000072E50000000000000000000000000000000000000000000000000000000000000
FOOOOO001L 000000000000 000000000 Qo000 7
< >
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From the 'Notepad' main menu select the 'File' options ddtion will cause the file drop

down menu to appear. Select the 'Save As' option fnerditop down menu.

B\ IRSTAX[1] - Notepad

Edit Format Wiew Help
Mew Chrl+M 5 WACATTOM REALTY
Spen... ey ) 17 WACATION REALTY, INC.
- So27 QO0000Z21811300000000000000000000000000
= Ly 020 QOO000Ze3E2500000000000000000000000000
ﬂ 0 §060 QO000007FR25000000000000000000000000000
olS QO000O072850000000000000000000000000000
Page Setup... G024 000000357500 00000000000000000000000000
e P on21 0000001 5750000000000000000000000000000
D023 QO0000Z22257500000000000000000000000000
Eit o026 QO000021300000000000000000000000000000
9055 QO000006250000000000000000000000000000
EZ2Q07 999999999030 QO00001L2640000000000000000000000000000
BZ2007 Goo5e0555020 0000001 5400000000000000000000000000000
EZ2007 =l=]=]=]sls]=]=15T0 ey CO000006500000000000000000000000000000
E2007 j=l=]=]=]==}=]= 1= 1o Ro) 2] QO00002E8350000000000000000000000000000
EZ2Q07 j=1=)=]=1=1=1=]=1=Ta} 4] QO000001 807 500000000000 000000000000000
E2007 999999999022 LO000O01 807 500000000000000000000000000
BZ2007 GOGSO0GG0y 51 000000000000 00000000000000000000000000
EZ2007 =l=]=]=1=1=1=]= 10 sl QO000000000000000000000000000000000000
CO0O000lY OOOO00000003 034213 00000000000000000000000000000000000000000000000000000000000
EQOOOO00L OOOO0000000028350000000000000000000000000000000000000000000000000000000000000
[ Ae]eleleloleloni OOOO0000000021 300000000000 000000000000000000000000000000000000000000000000000
EOQOOO00L 0000000000007 2850000000000000000000000000000000000000000000000000000000000000
FOOOOO0001000000000000000000000 00000017
< >

Selecting the 'Save As' option will allow the end usesave the file as a text file, (.txt).
Once the file has been saved as a text file itadyd¢o be sent/uploaded to the IRS.

. [B]x)

N I
0000000000000000000000

Save in; |[;[§ Desklop i ) 7l e T 00000000000 00000000000

i JO000000000000000000000

= &MyDocuments 0000000000000000000000
I ‘JMY Chmputer QO00000000000000000000
l_hj : 0O00000000000000000000
My Recent “ﬂMY Metwark Places QO000O0000000000000000
Dacuments [LZ)PDF Conversion OO00000000000000000000
—————— | ; QO0QOO0000000000000000
FT" [%]1 .1.40 End User Documentation, bt N000000000000000000000

L =| javacore, 20071116, 101027, 1536,k OO00000000000000000000
Deskiap CO00000000000000000000
QO0Q0O0000000000000000

OO00000000000000000000
QO00000000000000000000
OO00000000000000000000
0O00000000000000000000
My Documents 0O00000000000000000000
ielelslejelelslojelelolojelelololelelslolele]
0O00000000000000000000
B uelelalozelelolozelelolozelololozelololozele]

G

My Computer

‘Q File hanne: w | [ Save ]

. 3 s e .

ku Mebwork Save as lype: | Text Documents [* ki) R | [ Cancel ]
Encoding: | £HsI v

I| .
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